Book-G

How to set Breaks / Days-off?

Getting Started - https://book-g.com/docs/how-to-set-breaks-days-off/

BOOK-G able to Set Days-off / Break sessions

Working is the most important thing in this life, and every person should work and benefit society.

But everyone also needs rest. With this feature, you can set certain hours of the day or certain days

of the week as a non-working day. For example, you can set aside 1 hour of meals a day, and you can

set a break time by using this feature so that this mealtime is not visible to your customers on the

booking panel.

How to set up Breaks?

° Add Service

SERVICE DETAILS STAFF TIME SHEET EXTRAS

Configure specific timesheet:

1. Monday

08:00 - 18:00

SPECIAL DAYS

Add day off

Breaks

13:00 - 14:00

Add break

2. Tuesday

08:00 - 18:00

Breaks

13:00 - 14:00

Add break

HIDE SERVICE
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Add day off
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https://book-g.com/docs/how-to-set-breaks-days-off/

If you come to the Timesheets section in the service settings, you can set your weekly working hours

for that service. Within the scope of working hours, you can set the hours you want as break hours.

When the customer makes a booking, the hours you choose as break hours will not appear on the

booking panel.

How to set the day as Day off?
° Add Service

SERVICE DETALS STAFF TIME SHEET

'WEEKLY SCHEDULE

Configure specific timesheet:

1. Monday [

08:00

2. Tuesday

08:00

Breaks
13:00

Add break

3. Wednesday

09:00

HIDE SERVICE
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EXTRAS

18:00

18:00

18:00

14:00

SPECIAL DAYS

N

Add day off

Add day off

Add day off

CLOSE SAVE SEI!\I'IC[“

Some days may be your day off, so you may not want to work that day. You can use this feature to

hide these days in the booking panel. You set the days off, so those days appear busy on the booking

panel.

Page 2 of 4




: Select Date & Time
Location

St < March2021 > Time

Service Select date

MNEXT STEP
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What are Special days?

If any staff member wants to work on the holidays or day-offs, or if you want a specific service to be
available for customers on the holidays or day-offs for your business, you can set this day as a special

day in advance. Thus, this service or staff will appear as available on your booking panel.
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° Add Service x

SERVICE DETAILS STAFF TIME SHEET EXTRAS

WEEKLY SCHEDULE SPECIAL DAYS

pate select.. - select.. -
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Remove special day Taf
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HIDE SERVICE CLOSE SAVE SERVICE
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